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Safety is the responsibility of every employee at DAS North America.  This handbook is 

aimed at helping you work safely.  The suggestions that follow are intended to make your 

work easier, more enjoyable, and more profitable for you and your company.  Once you 

accept the basic need to work safely it becomes an ingrained habit that saves lives and 

avoids accidents. 

 

We have tried to highlight the major practices and conditions that lead to accidents in our 

industry.  Above all, you must use your head to work safely.  When you spot a potential 

accident situation, you must try to prevent it.  Let’s all work together to make every one of 

our work areas a safe place to work. 
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SAFETY POLICY 
 

Das North America policy is to engineer and maintain safe working conditions and to require safe working procedures in 

accordance with industry practices and prevailing governmental regulations.  The Company aims to create an 

uncompromising safety environment in all company operations and instill a sense of personal accountability for accident 

prevention in all Das North America employees. 

 

• Every person employed by Das North America has the right to a job, which is safe to perform. 

 

• Every person employed by the Company has a duty to work safely and to promote safe working conditions, safe 

working practices, and a positive attitude toward accident prevention. 

 

• Our policy is that safety rules should be strictly observed at all times. 

 

• We should all strive for a record of zero accidents. 

 

The company recognizes that accident prevention is an operating responsibility and has adopted the philosophy that accident 

prevention demands the same managerial direction and control that is given to other aspects of our operations.  The policy of 

this company is that every individual who supervises manages, directs, or controls the work of others is responsible for the 

safety of each individual, as well as the equipment and property within their area of control.  Every supervisor and/or 

manager is accountable for maintaining safe standards that apply to conditions of facility and equipment, training of 

personnel and the endorsement and support of accident prevention programs. 

 

Every supervisor is accountable for ensuring that each and every employee is properly trained to do his or her job safely, and 

performs job duties safely.  All supervisors shall set the example for safe behavior.  They shall enforce the observation of 

safe and proper work procedures of all employees, and correct any failure to comply with safe work habits. 

 

The primary responsibility for your safety begins with YOU!  Each and every employee of Das North America has an 

obligation to themselves, their co-workers and their company for their own safety.  You are required to know and learn all 

applicable safety rules and regulations and observe them at all times.  Everyone is expected to work positively and 

cooperatively toward the elimination of accidents and you have a duty to report unsafe conditions and unsafe behavior 

whenever they are encountered. 

 

The possession or consumption of alcohol, drugs or any control substance is against our policy and violators are subject to 

dismissal.  

 

 

 

Managing Director 

March 01,2017 
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RESPONSIBILITY 
 

Always conduct yourself in a manner that reflects favorably on you, your company and your industry. 

 

If you are not safety conscious, you endanger yourself and everyone around you.  Leaving tools, equipment and 

materials scattered around the work area leads to trips and falls.  How will you feel if your carelessness injures one 

of your co-workers?  All of us must work as a team that is dedicated to making sure that everyone works safely.  

That means all of us must think safety every minute of the workday.  Carry that over to your private life too.  The 

safety of your family and friends is as important to you as it is to those you work with. 

 

 

RETURNING TO WORK AFTER AN ILLNESS OR INJURY 
 

 

Work-related Injury or Illness.  Employees returning to work following a work-related injury or illness are to 

report to their immediate supervisor with a release from the treating physician.  The supervisor will evaluate the 

return-to-work release for any physical limitations placed upon the employee and evaluate possible accommodations 

for the limitations.   

 

If the supervisor finds any limitations, which cannot be readily accommodated, the employee and supervisor should 

discuss the limitations with the HR Manager.  The HR Manager will make a decision to either reassign the impaired 

employee to another area of the plant performing duties for which the employee is released or, to pursue a decision 

from the executive management staff how to proceed. 

 

Under no circumstances should the employee be expected to perform duties not fitting with the restriction the 

treating physician placed upon the employee. 

 

Non-work-related Injury or Illness.  An employee who is treated by a personal physician and receives a medical 

restriction or limitations in performing assigned tasks is required to report such limitations to their immediate 

supervisor upon return to work.  The supervisor will evaluate the return-to-work release for any physical limitations 

placed upon the employee and evaluate possible accommodations for the limitations. 

 

Any employee returning to work after an absence of 3 or more days or whose injury or illness required 

hospitalization or surgery is required to provide their immediate supervisor with a written return-to-work 

authorization from their treating physician before performing any work duties.  The supervisor will evaluate the 

return-to-work release for any physical limitations placed upon the employee and evaluate possible accommodations 

for the limitations.   

 

If the supervisor feels the restrictions cannot be readily accommodated, the supervisor and the impaired employee 

should discuss the limitations with the HR Manager.  The HR Manager will make a decision to either reassign the 

impaired employee to another area of the plant performing duties for which the employee is released or, to pursue a 

decision from the executive management staff how to proceed. 

 

The Company reserves the right to decide to accommodate or not to accommodate the employee returning to work 

with non-work-related limitations based upon what is in the best interest of the company. 
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SAFETY RULES 
The following rules and regulations have been established for the welfare and safety of all employees.  They 

are intended to protect life, health, and property and promote uninterrupted production.  We must ask for your full 

cooperation in the observance of these rules, in spirit and in fact.  Willful or inexcusable violations will be subject to 

disciplinary action up to and including immediate discharge, depending upon the seriousness of the offense. 
     

1. All injuries/accidents, no matter how minor, must be reported immediately to your supervisor. 

2. Employees are expected to follow safety instructions or rules as they apply to Federal, State,     

 Local or in-house safety and health regulations. 

3. If in doubt about the safe or proper way to do a job, talk to your supervisor before starting. 

4. Be on the alert for unsafe conditions or acts.  Correct those which you can correct and report the rest to your supervisor 

 immediately.   Since the environment in the workplace is continually changing, the recognition of new potential  

 hazards is just as important as awareness to everyday hazards.  We encourage you to STAY ALERT and always be on 

 the lookout for hazardous situations. 

5. Be familiar with your surroundings, the operation, and the location of other personnel.  Know the    

 emergency phone numbers and the location of first aid kits, fire extinguishers and other     

 emergency equipment. 

6. Aisle, walkways, gates, roads, doors, etc. must be kept clear and unobstructed at all times.      

 Emergency drench showers, eyewash stations, electrical panels, and fire extinguishers must not be    

 blocked.  All exit doors must be kept clear of all material. 

7. Do not leave your work area unless your work or personal needs require it. 

8. When you are relieved from a job that has unusual, partially or fully concealed hazards, inform your    

 replacement of all hazards they may face.  Be specific and give detailed information. 

9. Don’t run on the job except in an emergency.   

10. When walking through a work area or plant, use the designated walk areas marked in yellow. 

11. Be alert for tripping hazards, hoses, cables, projecting materials, uneven walking surfaces and be    

 aware of safety rules and procedures in the work area.  Correct those which you can correct and    

 report the rest to your supervisor immediately. 

12. Company-provided personal protection safety equipment must be properly worn at all times in the    

 proper manner and not altered.  Such equipment includes safety glasses, hearing protection, gloves and such other  

 equipment that may be required on a specific operation.  Visitors entering the plant shall be subject to the same  

 regulations. 

13. Only approved eye protection with side shields shall be worn in all areas of the plant except for    

 office areas. 

14. Horseplay, in any form, will not be permitted.  Do not distract or interfere with another person who is performing  

 his/her job. Workplace injuries are often the result of distraction or horseplay. 

15. At no time shall any employee jump over any structure, equipment, or equipment parts. 

16. Smoking is NOT permitted inside any Company building.  ONLY Designated Smoking areas and    

 receptacles are to be used.   

17. Employees shall only leave their work stations at designated break times, unless authorized by their Supervisor or Team 

 Leader. 

18. Employees will not operate machinery or equipment unless the employee has had adequate     

 training in its operation and safety, and has been authorized to do so by a supervisor. 

19. Equipment in need of electrical or mechanical repair shall be reported to your Supervisor. Only    

 authorized, qualified personnel will make repairs. 

20. Machinery or equipment will not be operated without the proper guards in place, nor shall an     

 employee operate a machine that is not operating safely. 

21. Turn off machines and be sure they have stopped before cleaning or adjusting.  If cleaning or     

 adjusting requires any part of the body to enter the point of operation of a machine, the machine must be isolated from 
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 all sources of power and locked &/or tagged out at each power source.   All stored energy must be restrained,   

 dissipated and rendered safe prior to performing required work. 

22. Only authorized personnel are permitted to service electrical equipment using Lock Out Tag Out   

 procedures.  Lock Out Tag Out procedures are to be followed. When testing a machine with the power on, a KEEP 

 CLEAR –  MACHINE UNDER TEST or CAUTION PEOPLE AT WORK sign must be attached to the machine as 

 near the control panel as possible. 

23. At no time (other than for maintenance, set-up or repair performed by qualified personnel utilizing Lock Out Tag Out 

 procedure) are employees permitted to climb on or into machinery or equipment. 

24. Guards will be promptly and properly in place and secure before operating any machine. 

25. Never use defective tools or equipment. Always inspect any tool or piece of equipment prior to use.  Always use the 

 proper tool for the job.   

26. No hand tool will be used if it is not in proper working condition 

27. Tools, equipment, machinery, and work areas will be maintained in a clean, orderly, and safe manner. 

28. Safety switches, tamper evident seals, safety guards and other safety devices are put on machines for the operators’ 

 protection.  At no time shall a safety device be by-passed or altered.  Report altered or damaged devices to 

 department supervisors and/or maintenance via a maintenance request. 

29. Wear clothes that are suitable for your work.  Avoid wearing oily clothing.  Employees working around moving 

 equipment will be required to wear proper clothing. No loose, ragged or torn clothing. Appropriate footwear, specific to 

 each area of the plant shall be worn at all times. The company has a shoe program and the company will pay $50.00 per            

year toward  the purchase of steel toe shoes. 

30. Jewelry to  include rings, necklaces, bracelets, or earrings that could present a safety hazard, are not allowed to be worn 

 while performing work duties.  Determination of safety hazard is at discretion of Supervisor level or above. 

31. Protect long hair from entanglement in equipment or processes, by securing it back 

32. No employee, other than the operator will ride on any forklift. 

33. No employee will work or walk under lifted loads.  No equipment operator will transport lifted loads over a fellow 

 employee. 

34. Lift truck operators must travel at a speed of no faster than normal walking speed. 

35. All lift trucks shall be inspected before each shift by the operator using a daily checklist. Any defects or other lift truck 

 problems shall be reported to the supervisor. 

36. Pallets shall not be stood on edge and shall not be stored in walkways or in front of fire    

 extinguishers or electrical panels. 

37. Avoid, or take special precautions against wet conditions when using electrical cords or tools. 

38. Employees are not permitted to possess, use, or be under the influence of any intoxicant or drug, which can affect your 

 capability to work, on the job in or on Company property.   

39. Excessive speed or reckless driving on Company property, including parking lots, will not be   

 tolerated.    

40. All employees must attend safety training and/or meetings as required. 

41. No unauthorized visitors are permitted on Company property.  Visitors must first report to the   

 receptionist and someone will be assigned to orient them to plant safety policies and to    

 accompany them at all times while in the plant areas.  All authorized visitors are required to wear safety equipment as 

 deemed necessary, i.e. safety glasses and earplugs. 

42. Employees shall not aim compressed air (nozzle) at self or anyone else.  Approved eye protection with side shields shall 

 be worn whenever using compressed air.  

43.  Pressurized gas cylinders must be kept away from heat, secured in an upright position and capped when not in use. 

44. It is the responsibility of each employee to maintain a clean and safe work area. 

45. Cell phones shall not be allowed on the floor unless authorized by employees Supervisor.  

46. Employees shall not leave their station to make or answer a phone call without their Supervisor or Team Leaders 

 approval. 

 

➢ There is a safe way of performing any type of work.  

➢ Learn the proper method and practice it until it becomes a positive safety habit.   
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Take PRO-ACITVE ACTION to be safe at all times 
 

 

  

SUBSTANCE ABUSE 
 
You share the goal of a safe, secure and healthful work place.  A person with an alcohol or drug problem poses a 

threat to himself and you.  It is the goal of our company to provide a safe work place by eliminating the hazards to 

health and job safety created by alcohol and other drug abuse. 

 

The company will not tolerate substance abuse.  It is our policy to maintain a work place free from alcohol and other 

drug abuse and its effects. 

 

Employees who engage in: the sale, use, possession or transfer of illegal drugs or controlled substances, or who offer 

to buy or sell such substances; the use of alcohol during working hours, impairment from the use of alcohol, the 

abuse of prescribed drugs, will be subject to disciplinary action up to and including termination. 

 

Das North America reserves the right to request proof and verification of any doctor’s prescription.  Use of any 

medicine, that can impair employees’ abilities to perform their job, four (4) hours prior to or during working hours 

would be at the discretion of the Company Work Doctor. 

 

This company will commit the resources to achieve and maintain a drug and alcohol free workplace.  We expect the 

full support of this policy by all employees and persons doing business with this company. 

 

You are expected to: 

• Report to work at all times free of alcohol or other drugs and their effects. 

• Seek assistance for alcohol and other drug abuse related problems before job performance is 

affected. 

• Support our efforts to eliminate alcohol and other drug abuse among employees where it exists. 

 

MATERIAL HANDLING/LIFTING 
 

Avoid work related injuries by using the proper material handling and lifting techniques.  When you must move 

objects, follow these guidelines 

 

LIFTING 

• Evaluate the size and weight of the load and get help if it is too large or too heavy for one person. 

• Get a firm grip on the object. 

• Bring the object close to you, centering the weight over your feet. 

• Lift smoothly; avoid quick, jerky movements. 

• When carrying a heavy load, shift your feet instead of twisting your body. 

• To lift a load above waist height, rest the load on a table or bench, shift your grip and then lift again. 

 
CARRYING 

• When necessary use two people.  Decide in advance how the load will be moved. 

• Do not let the object obscure your vision.  Always have a clear view of where you are going. 

• Make sure the surface you will be walking on is firm, clean and clear of tripping hazards.  Do this before you 

start to carry. 
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• Avoid sudden twists. 

 

PUSHING AND PULLING 

• Push whenever possible. 

• Be sure you can see over or around the object. 

• Push at waist height – avoid bending. 

• Avoid steep ramps. 

 

OTHER 

• Warm up by stretching before starting work or after return from breaks. 

• Engage in strengthening and flexibility exercises in the spare moments in your day. 

• Use the proper tool for the job to prevent undue stress on your muscles. 

• When carrying loads with other workers, always give adequate warning of any action on your part, such as 

dropping the load.  Keep in step, it makes the load easier to handle. 

• Do not ride on the side of or, the forks of forklifts. 

• Do not operate equipment on which you have not received training. 

• Do not step over belts or conveyors or other moving objects. 

• Use common sense and avoid injury at all times. 

 

HOUSEKEEPING 
 

Each employee will maintain a neat and orderly work area and be aware of existing hazards.  Check your work area 

for potential hazards before beginning work. 

• Stack materials neatly and out of the way. 

• Pick up your trash as it is generated.  This eliminates the tripping hazard and reduces clean up when finished. 

• Put tools away after use. 

• Check for tripping hazards, including slippery footing, overhead wires and nails in boards. 

• Check for proper storage of flammable and other materials. 

• Eliminate the problems you can and alert other co-workers of those that remain. 

 

AIR TOOLS 
• Always wear approved eye protection. 

• Never point a compressed air hose or tool at yourself or anyone else.   

• Do not use compressed air to clean clothing. 

• When using air tools, always turn off the air at the outlet to relieve pressure before disconnecting the hose. 

• Never stand on an airline, a hydraulic line or any other pressurized line.   

• If an air hose breaks, do not go near it or attempt to grab it until the air pressure has been shut off. 

 

MACHINERY 
• Always wear approved eye protection. 

• Make sure all safety guards are in place before operating any machine or equipment. 

• Immediately report any defective or missing safety equipment and all mechanical or electrical defects to 

your supervisor. 

• Never tie down, block out or otherwise disable any safety device or guard. 

• Operate only the equipment you are authorized to use and only in the area where you have been directed to 

work. 

• Never oil machinery in motion or attempt to repair or remove safety guards from machinery that is in 

motion.   
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• Do not climb on machinery to oil, grease or service it.  Always use a ladder if practical.   

• Have machinery repaired by authorized personnel only. 

• Do not attempt to slow down or stop moving equipment with your hands or a makeshift device.  Use the 

machine brake if there is one or wait for it to stop on its own. 

• Lock out and tag equipment before starting repairs or maintenance.  Never operate equipment that is under 

repair. 

WELDING 
 

• Always wear approved eye protection, face protection, welding clothing and gloves. 

• All arc-welding cables shall be completely insulated, flexible and capable of handling the maximum current 

requirements of the work in progress 

• Check that all cables are free of exposed cuts and signs of severe wear. 

• When electrode holders are to be left unattended, the electrodes shall be removed and the holders safely 

placed to avoid contact with people or conducting objects. 

• When practical, all arc welding shall be shielded by flameproof screens. 

• Keep a fire extinguisher handy and ready for instant use. 

• Check helmet lens daily for hairline cracks. 

• Never weld overhead without proper protective clothing. 

• Never weld in rainy or wet weather conditions. 

• When welding in a public place or without a protective screen, always use a spotter to keep an eye out for 

people who don’t know the dangers of watching an arc welder, even from a long distance away. 

• Gas cylinders, full and empty, must be secure and properly stored.  Cylinders used in the stationary gas 

manifolds have specific shut down procedures before replacing empty cylinders with full cylinders.   

• Only approved and specifically trained employees are allowed to replace gas cylinders. 

 

FORK LIFTS 
 

ONLY TRAINED AND AUTHORIZED EMPLOYEES ARE PERMITTED TO OPERATE FORKLIFTS. 

 

Employees who work in production areas must remain alert at all times for Fork Lift traffic.  Sometimes a load 

blocks the operator’s field of vision and pedestrians may be in danger.  Avoid walking through an area where a 

forklift is maneuvering. The yellow is for pedestrians.  

 

Operators must understand the general rules for operating forklifts.  These rules include; being trained and 

authorized to operate a forklift, understanding all operations, knowing how to perform an inspection and knowing 

how to avoid dangerous operations and situations. 

 

Operators should follow these general safety guidelines for forklift operations: 

• Be trained and authorized before operating a forklift. 

• Know all safety devices, functions and operations of the forklift. 

• Perform a pre-shift inspection prior to operating. 

• Mount and dismount carefully. 

• Never operate a forklift that needs repairs. 

• Never use a forklift for any purpose other than the one for which it was designed. 

• Keep your hands on the steering wheel free of slippery material. 

• Operate the forklift only from the driver’s position. 

• Never permit anyone to stand or pass under elevated forks and/or loads. 

• Always travel at a safe speed, which is approximately 5 mph. 

• Never allow a person to ride on the forks or side of the forklift 
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LADDERS 
 

• Inspect the ladder before use. 

• Don’t use defective ladders; report them to your supervisor. 

• Use only OSHA approved ladders. 

• The ladder should extend 3 feet above the landing area. 

• Ladders should be placed so that the horizontal distance from the top support to the base is about ¼ of the 

working length of the ladder. 

• Always face the ladder when using it and maintain a firm grip.   

• Never have more than one person on the ladder at the same time. 

• Keep ladders away from power lines. 

• Extension ladders must be overlapped a minimum of 3 rungs.  Be sure the latching hardware is fully 

engaged. 

• Do not climb on makeshift arrangements.  Get a ladder. 

• No ladder shall ever be used in a horizontal position as a platform or walkway. 

 

FIRST AID 
 
It takes more than a safety program to keep a facility safe.  You and every person in the workforce are asked to keep 

safety foremost in your mind and to be alert for dangerous situations that may develop unexpectedly.  When they do 

develop, correct them.  If you cannot do that, quickly notify everyone concerned, including the supervisor. 

 

When an accident or injury occurs it means that our safety efforts have failed.  We will examine the facts and make 

changes in our program to avoid this happening again.  Immediate attention must be given to proper handling of any 

injury (or any illness that may need immediate treatment).  In all cases the designated, trained first aid person(s) in 

the work area should administer immediate first aid or care. 

 

If you or another person in your department becomes injured or ill, you are expected to: 

 

Know the qualified first aid trained person in the work area and how to quickly reach that person in an 

emergency. 

 

Report all injuries immediately, no matter how minor.  Treatment will be given or arranged for and the accident 

will be investigated and recorded.  Should you require medical care later you will have fulfilled your notification 

obligations.  Notify your supervisor prior to leaving your workstation because of an injury or illness whether job 

related or personal. 

 

You must be treated by a company-designated physician for worker’s compensation claims beginning with the first 

visit.  Failure to do so may result in disallowance for medical expense for that visit.  Substance abuse testing will 

also be required as outlined in the Employee Handbook. 

 

Bring a medical clearance from the attending physician before returning to work after a disabling injury or illness. 

 

 

Never move an injured or seriously ill person unless this is necessary to prevent further injury. 
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Unfortunately there may be times when you must, whether trained or not, respond immediately to the needs of an 

injured co-worker. 

 

The following are a few common injuries where quick action may minimize the damage and shorten the injured 

person’s recovery: 

 

BURNS 

• Treat all burns immediately by gentle application of cool (not ice) water. 

• Do not put ointment or salve on second or third degree burns. 

• Do not try to pull charred clothing from burns. 

• Keep burned arms and legs higher than the patient’s heart. 

• Make sure the patient’s throat and/or breathing passages are open and unrestricted.  Burned throat passages 

can swell and inhibit airflow.   

• Burn victims are fearful, give comfort and aid.  Reassure that help is on the way. 

• Get them to the hospital as soon as possible. 

 

FRACTURES 

• Do not move patient, unless victim is in a dangerous area. 

• Stop any bleeding.   

• Keep compound fracture area clean. 

• Do not try to set the bone.   

• Cover fracture wound when bleeding is checked. 

• Support broken bones if you absolutely must for transportation, avoid cutting off circulation. 

 

SERIOUS BLEEDING 

• Wear rubber gloves before treating another person who may be bleeding 

• Control with light pressure on the wound, or pressure points (if you know them).   

 

HEAD INJURIES 

• Do not move the injured person 

• Stabilize the neck and head, keeping the head in line with the spine 

• Stop any bleeding with direct pressure, unless there is a suspected skull fracture 

• Do not remove any debris from the wound 

• Should the injured person start to vomit, carefully roll them onto their side to prevent choking 

• Apply ice packs to any swollen areas  

• If the injury was severe, assume there is a concussion and seek emergency medical attention for the injured 

person is any of these symptoms develop: 

• Loss of consciousness 

• Amnesia or temporary loss of memory 

• Unequal pupils 

• Repeated vomiting 

• Muscle weakness 

• Convulsions 

• Persistent confusion 

• If none of the above symptoms appear, have the injured person rest at least half an hour before returning to 

physical activity. 
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HEALTH 
 

Hygiene should be an important part of everyone’s daily routines, both at work and at home.  Failure to practice 

good hygiene can result in lost time and productivity and appears to carry over into sloppy work habits. 

 

The following suggestions should be practiced to provide maximum health benefits: 

• Always remove material residue from your skin, including under and around fingernails and hair, 

immediately following work and before eating or smoking. 

• At night, after removing material residues, a shower should be taken with an antiseptic soap; shampoo hair; 

use a non-antiperspirant deodorant. 

• Use creams or lotions on your skin to prevent rashes, burns or chapping when working in the sun or wind or 

when working with irritating materials. 

• Keep your shoes dry and use clean socks daily. 

• Don’t trade or lend your personal protective equipment (PPE) to others 

• Don’t drink from the same cup that others drink from. 

• Get plenty of rest at night when working the next day. 

Preventing Heat-Related Illness – Properly preparing employees who: (1) work in outdoor professions during the 

summer months or (2) who normally work in high heat areas of production, for hot weather is essential to the prevention 

of heat-related illnesses.  The American Society of Safety Engineers (ASSE) encourages both employers and employees 

to heed the possible dangers of workplace heat exposure and to implement precautions for reducing the resulting injuries 

and possible fatalities. 

Recognition of some common signs of heat-related illness is critical in protecting employees.  Some physical effects of 

heat stress range from:  

• Less severe effects such as heat exhaustion, headache, dizziness, upset stomach, 

• More severe effects such as heatstroke, dry/pale skin, no sweating, hot/red skin, and seizures. 

• Secondary effects of heat exposure which may contribute to accidents/injuries are: loss of alertness and 

productivity, normal perspiration which may cause tools to slip out of a worker’s hand or the increased potential 

for electric shock. 

Some equipment and/or practices which may provide protection or accommodation for the above heat-related concerns 

are: 

• Cooling pads which may be inserted into hard hats, vented hard hats, 

• Neckbands soaked in cold water and worn at pulse points during the day, cooling pads worn around the neck or 

wearing cooling vests for heat relief. 

• If gloves are required for the job duties, use gloves that offer the most breath-ability as possible such as mesh 

backs with leather protection for fingers and palms, cotton or denim gloves are other possible substitutes.  

Selecting a glove with a liner to absorb sweat could prevent perspiration buildup. 

• Water loss and dehydration are another major hazard for employees working in a hot environment.  The 

National Institute of Occupational Safety and Health (NIOSH) recommends that workers drink five (5) to seven 

(7) ounces of fluids every 15-20 minutes to replenish water loss due to perspiration.  Sport drinks that help to 

replace electrolytes lost through perspiration are also recommended. 

• Drink cool water (which is more readily absorbed in the body) and avoid drinks like coffee, tea, alcohol or 

soda, which act as diuretics that further deplete the body fluids. 
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HAZARDOUS ENERGY CONTROL 

(LOCK-OUT/TAG-OUT) 

 
The purpose of this program is to protect employees from injuries while servicing and maintaining equipment by 

establishing requirements for hazardous energy control.  It is to be used to ensure that machines and equipment are 

isolated from potentially hazardous energy sources while undergoing maintenance procedures. 

 

Everyone is responsible for the implementation of this program and everyone must do his or her part to achieve 

success.  Each employee is responsible for learning and following procedures and practices under the program.  The 

supervisor is accountable for his/her area and all employees assigned within the area. The Plant Manager and Safety 

Coordinator review the supervisor’s actions.  Working together we can achieve total success. 

 

 

 

Definitions: 

➢ Affected employee – anyone whose job requires operation or being in the area of equipment or machinery 

upon which servicing or maintenance is being performed 

➢ Authorized employee – an employee who is authorized by the plant manager to perform equipment 

maintenance and has been trained in proper lock out/tag out procedure. 

➢ Other employee – an employee who may not be directly affected by lock out but may work in the area or 

pass by close enough to have the “need to know” what lock out/tag out is. 

➢ Energy source – any source of electrical, mechanical, hydraulic, pneumatic, chemical, or thermal energy 

which is part of or connected to equipment which, is being serviced. 

➢ Energy isolating device – A mechanical device that physically isolates or prevents the transmission or 

release of energy or disables a controlling device such as an electrical disconnect. 

➢ Servicing and maintenance – Activities including installation, setting up, adjusting, inspecting, modifying, 

and maintaining. 

 

 

Responsibilities 

Affected employees should never attempt to operate equipment that has been locked and/or tagged out.  Never 

attempt to remove an energy-isolating device from equipment for any reason and do not attempt to lockout and 

service any equipment unless you are an authorized employee and have been trained in proper lock out procedure. 

 

HAZARD COMMUNICATION PLAN (HAZ-COM) 

 
The “HAZARD COMMUNICATION PLAN” is intended to insure that all employees of HCSA are made aware of 

the hazards they work with in relation to possible exposure to chemicals in the work area.  This program consists of 

four basic components. 

1. Written hazard communication 

2. Container labeling 

3. Material Safety Data Sheets (SDS) 

4. Chemical inventory list 

 

Written Hazard Communication 

 

The policy of HCSA is that the first consideration in the performance of work shall be the protection of safety and 

health of all employees.  The company has developed a Written Hazard Communication Plan to ensure that all  
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employees receive adequate information relevant to the possible hazards that may be involved with the various 

hazardous substances, which may be used in the company’s operations and processes.  The Written Hazard 

Communication Plan is on file in the Safety Specialist Office and is available upon request. 

 

Container labeling 

 

Das North America will require vendors and suppliers of hazardous chemicals to have all containers identified by 

chemical name and provide appropriate physical and health hazard warnings.  Fixed containers, i.e. tanks, vessels, 

etc. within the work site will be identified and the plant manager will ensure that proper labels are attached.  A 

proper label must contain the following: 

1.   The identity of the hazardous chemical, 

2.   Show hazard warning appropriate for employee protection, which may be messages, 

words, pictures, or symbols that convey the hazards of the chemical in the container, 

3.   Labels must be legible, in English, and prominently displayed. 

 

Portable containers, such as measuring and dispensing devices do not require labeling if the chemical they contain is 

intended for immediate use and is used by the person who fills the container. 

 

DASNA uses (HMIS) color-coded and color bar type labels similar to the ones below.  

A.  The numbers show the degree of hazard corresponding with that section of the label.   

B. The colors represent different kinds of hazards. 

C. Bar type labels identify personal protection equipment (PPE) to use. 

 

 A    B     C 

0 - Minimal hazard  Red – Fire hazard   A = Safety glasses 

1 - Slight hazard  Blue – Health hazard   B = Apron 

2 - Moderate hazard  Yellow – Reactivity hazard  C = Gloves 

3 - Serious hazard  White – (Diamond shaped labels) 

4 - Severe hazard  Identifies special hazards 

    OXY = Oxidizer 

    ACID = Acid 

    ALK = Alkali 

   COR = Corrosive 

   W = Use no water 

  = Radioactive 

 Safety data sheets (SDS) 

 

The SDS is a written document that covers substance identity, hazardous ingredients, physical and chemical 

characteristics, physical hazards, reactivity, health hazards, precautions for safe handling and use, and control 

measures.  We are required to obtain a copy of the SDS for all hazardous substances used at Das North America. 

 

Chemical Inventory List 

A chemical inventory list has been developed to accompany the SDS log.  This list is located in the front of the SDS 

logbook.  There is a copy of the current SDS and chemical inventory list located in the Safety Coordinator’s Office.

  

 

Additional HAZ-COM information 
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If hazardous or unknown chemicals are found you should notify your supervisor, the plant manager or the safety 

Coordinator immediately.  DO NOT USE A CHEMICAL WITHOUT KNOWING EXACTLY WHAT YOU ARE 

WORKING WITH AND UNDERSTANDING THE ASSOCIATED HAZARDS! 

 

When work is to be performed involving unlabeled pipes, DO NOT proceed until you learn what the pipes carry, the 

procedures to be used in closing and opening valves, and safe material handling.  Chemicals contained in unlabeled 

pipes at this facility may include: 

 

Water   Hydraulic Fluid  Carbon Dioxide  Potable water 

Compressed Air  Resin   Process Water     
 

If any additional information is needed concerning the contents of the HAZCOM program please ask your 

supervisor, the plant manager or the Safety Coordinator. 

 

EMERGENCY ACTION PLAN 

 
The emergency action plan is designed to prepare employees and management to correctly respond to emergencies 

that could reasonably be expected to occur in the work place by procuring and maintaining equipment, assigning 

responsibilities, training employees, and conducting work area audits. 

 

Plan Elements 

 

The preferred means of reporting emergencies are: 

1. By activation of an alarm pull station, where available, 

2. Verbally to the Supervisor, Plant Manager, or Safety Coordinator,  

3. If after working hours, dial 911 and give the location address (676 Halla-Bama Drive, Shorter, Al) 

 

The primary signal for plant evacuation is the fire alarm pulsating horns and strobe lights and the secondary signal is 

the public address system and word of mouth. 

 

Once the signal for evacuation has been given employees are to go to the nearest accessible exit and report to the 

parking area away from the building.  Employees should group together by department upon arrival at the rally point 

so supervisors can account for all persons. 

 

Once an employee leaves the building he/she is not to re-enter the building for any reason until the all-clear signal 

has been given 

 

Weather Emergencies 

 

When the “take cover” announcement is broadcast over the public address system employees should report to the 

nearest refuge area immediately and remain there until the Plant Manager or the Safety Coordinator gives the all 

clear signal.  The designated refuge areas are as follows: 

   Men’s Locker Room  Women’s Locker Room 

Upon entry to an area of refuge be seated, if possible, in the rear of the room so the door area does not get congested 

with people.  After the all clear signal has been given, report back to your assigned department for personal 

accountability. 

 

Bomb Threats and Workplace Violence 

 

In the event of violence or threatened violence employees should: 
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1. Report the incident to the plant manager, supervisor or Safety Coordinator immediately, 

2. Avoid agitation or involvement, 

3. Seek cover or escape if confronted. 

 

In the event of bomb threats employees should: 

1. (Personally conveyed threats) Notify the Plant Manager, Supervisor or Safety Coordinator immediately 

and they will report to proper authorities by calling 911. 

2. (Telephone conveyed threats) Determine the time of call, callers gender, caller’s name, bomb type, 

location, and time of detonation, immediately notify the Plant Manager, Supervisor or  

Safety Coordinator and they will report to proper authorities by calling 911. 

 

PERSONAL PROTECTIVE EQUIPMENT (PPE) 

 
HCSA will provide OSHA recommended safety equipment to protect employees from hazards in the workplace.  

The Supervisor will advise you on what safety equipment shall be used for each task and will be responsible for 

obtaining the equipment from the Human Resources Office and following through on proper usage.  

1. Wear OSHA recommended eye protection as required when in production areas.   

2. Wear face shields or similar protection in addition to basic eye protection when grinding, chipping or 

doing other work where there is an unusual hazard from flying particles.  

3. Wear properly fitting, OSHA recommended hearing protection as required where hazardous noise levels 

or conditions exist.  

4. In certain jobs: gloves, aprons, face shields or other PPE may be available for use by employees. Check 

with your supervisor for when and where this equipment is to be used. 

5. Shoes with all leather uppers must be worn at all times while the plant is in operation. 

6. Dust mask can only be worn with the approval of the Plant Manager and Safety Coordinator or in certain 

situations, written permission of a medical doctor. 

7. Eye wash stations are located in the plant.  These facilities are intended for emergency washing of 

foreign particles out of eyes only.  They are not drinking fountains or hand washers.  Full body flush can 

be accomplished in the employee locker room showers. All non emergency eye flushing should be done 

in first aid with notification to the supervisor. 

 

All safety equipment must be maintained in a sanitary condition ready for use.  Any defective PPE should be 

reported to the supervisor for repair or replacement. 

 

 

 

 

EXPOSURE CONTROL PLAN 

(BLOODBORNE PATHOGENS) 

 
The exposure control plan is designed to protect the health and safety of the persons directly involved in handling, 

use, processing, and disposal of infectious medical waste. 

 

Medical/infectious waste is defined as all waste emitted from human or animal tissues, blood or blood products and 

other body fluids. 

 

Rubber gloves, CPR mask, and other personnel protective equipment are available in the event of an emergency. 
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The supervisor will oversee and assign duties for clean up of infectious waste. 

 

All plant workers shall avoid and report any contamination to their supervisor immediately to insure safe handling 

and proper clean up of the contamination. 

 

First Responders to be notified by Supervisors if necessary 
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RECEIPT OF SAFETY HANDBOOK AND SAFETY RULES 

 

 
 

 

I,        received the DASNA 

 Printed Name 

 

Safety Handbook & Safety Rules on      .  I agree to abide  

      Date 

 

by the Safety Handbook and follow all safety rules. I was given the opportunity to ask questions and any 

concerns I have were addressed. 

 

 

              

Signature       Date 

 

 

 

Margaret Dent, Safety Specialist     

DASNA Representative (Printed Name)     

 

 

         March 13, 2019 

DASNA Representative Signature    Date 


